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Leicestershire & Rutland Federation of Women’s Institutes
Accessibility Policy 
	1.


	Elect a Trustee/WI Committee Member to be responsible for Accessibility



	2
	Monitor the implementation of the Accessibility policy and maintain by reviewing on a yearly basis (after the ACM).



	3.
	Accessibility to WI House should be monitored and where difficulties arise, these should be addressed and resolved at the time, where possible.  

All new difficulties, whether resolved or not must be reported to the Trustee or WI Committee Member with responsibility for the Accessibility Policy.



	4.
	When booking venues consideration should be given to disability access thus:

· Level access or (no. of) steps

· Availability of hearing loop

· Sight lines to stage/presentation area

· Wheelchair users and ambulant disabled attendees

· Accessible W.C. 

· Disabled parking - dedicated spaces/ space to allocate

· Accessible coaches where an event requires group travel 



	5.
	Publicity and communications with members should include information where necessary about venue accessibility:

· Level access or (no. of) steps

· Availability of hearing loop

· Room for wheelchair users

· Carers where required

· Accessible W.C.

· Disabled parking available or space(s) can be allocated



	6.
	Provision of large print documents



	7.
	When planning courses make sure all abilities are taken into consideration.  Do not assume that all attendees are automatically able to cope with any venue.

Take note of evacuation procedure in event of emergency.



	8.
	Engage Federation Staff, Trustees, County Committee Members and WI Members in the Accessibility Policy.



	9.
	Have a complaints procedure for Accessibility issues.



