Dear Secretary,
Would you kindly please read and act on the instructions below as soon as possible.

If you have any queries please contact either 

Denise Green 01332 342596, Sheila Berry 0114 2483144 or Fay Rumley 07789 394 931
NFWI ANNUAL MEETING 2018
 Responsibilities of Link WIs
1. If you are the first WI on the Linking List and are unable to find a delegate please pass the paperwork to the next WI on the Linking List as soon as possible.
We work to a tight deadline at headquarters and need to know who the delegate will be, as early as possible, in order to pass her name and address to NFWI so that she will receive all the necessary details about the meeting.
2. Make sure that any papers relating to the meeting are passed to your delegate immediately so that she has time to read, complete and return to headquarters details of how she will travel and give details of any special needs she may have.
Something you may think of doing:-
Consider inviting one or more of your link WIs to attend your Resolution Meeting. You may find that it will work well, particularly if one or two of you meet at the same time.
Link WIs may wish to invite the delegate to their Resolution Meeting. Please remember to offer her expenses for travel, if you invite her to your meeting.

DERBYSHIRE FEDERATION OF WOMEN’S INSTITUTES
Responsibilities of the Delegate at NFWI Annual Meetings
1. Your first responsibility is to make sure that all the paperwork is completed promptly so that the Federation know if you have any special requirements and how you intend to travel to the meeting. We need to know whether you will be using the Federation organised visit, what type of room you require or if you plan to travel independently (in exceptional circumstances only). Please let headquarters know as soon as possible.
2. Contact your link WIs and arrange to collect their votes. Please ask them if the vote is discretionary or if you must vote as directed. You may like to visit the WIs and hear first hand how they feel about the resolutions. This is something that is your own choice. The linked WIs may invite you to attend their resolution meeting. If that is the case they should offer to pay your travel expenses to their meeting.
3. Attend the meeting and vote as directed by your own and your link WIs. Make notes about any important decisions or interesting points you wish to report on.
4. Report back to your own and your link WIs the result of the vote on resolutions, decisions taken and the general business of the meeting. It is not necessary for you to attend meetings of your link WIs but you must give them a report. Written reports are quite acceptable. Please do not try to report on the telephone. This is very unfair to the person receiving the call.
If you have any queries please contact either 

Denise Green 01332 342 596, Sheila Berry 0114 248 3144 or Fay Rumley 07789 394 931
