
Workplace WIs  
 
First steps 
 

 If you do decide to approach a company, if possible target companies that 
you feel will have a synergy with the WI. Do some research about the 
company you are targeting and get a name of someone in senior 
management or HR.  When you make contact, try and arrange a meeting. 
If you have a WI member who knows someone and can make an 
introduction, this would be even better.  Get them to arrange an informal 
meeting and start from there.   

 As soon as the interested individual or group has established contact with 
the federation, the first step would be to send out information about 
starting up a WI, including membership leaflets and information about the 
campaigns that can be distributed to work colleagues. 

 Arrange an initial meeting (this is covered in more detail below).  You can 
suggest that your contact at the company advertises the initial meeting on 
the work notice board, or via email to colleagues who may be interested in 
attending. 

 
The initial meeting  
 
Take publicity materials with you to the initial meeting. This could include WI 
Life, leaflets, campaigns information and some information from the website.  
Many federations now have PowerPoint equipment and a short presentation 
about the WI may be the most effective way of capturing the attention of those 
who attend the initial meeting. Signposting them to the NFWI and federation 
websites is also helpful.  
 
Talking to senior management 
 
Those who do wish to set up a workplace WI can present the reasons for this to 
senior management. For example: 

 It would encourage a more cohesive work force – the WI ‘bonds’ the 
employees together and is a good way for employees to get to know each 
other.  

 Group involvement has the potential to create a greater sense of wellbeing 
among the work force which leads to less stress and happier employees. 

 The WI is an educational organisation and expands the horizons of its 
members. They enjoy time out once a month with a speaker or 
demonstrator and many get involved in WI campaigns. 

 All organisations have a ‘corporate social responsibility’ and are keen to 
get involved in their local community (to a large or small extent).  The WI 
provides an excellent opportunity for this whether raising money for local 
communities, working in partnerships or getting actively involved in local 
social and/or environmental projects. 

 The WI provides training in confidence building and leadership at a local 
and national level. This could help personal development and progression. 
Also mention Denman College and training opportunities 



 The WI members could be utilised by management as a focus group to 
discuss equality in the workplace/family-friendly policies/flexible 
working/annualised hours etc. 

 
Next steps 
 
If the company does agree that a Workplace WI would be good for the company 
then it’s time to start getting a group of women together to discuss how it will 
work. A less formal process is generally accepted as long as they abide by the 
following: 
 

 they follow the constitutional aims and objects 

 they pay the subscription and are financially robust 

 they have a minimum of three on the committee with appropriate officers 

 they meet regularly  
 
It is important to remember that they are working women and that you need to 
be flexible to accommodate them and allow them to function in a way that suits 
them best and will be sustainable in the long-term. 
 
It has been recommended that support be provided for at least 12 months. It will 
take time for them to absorb all the information and become fully involved in 
everything the WI has to offer. 
 
Practicalities of running a Workplace WI 
 
Meeting time/venue: 
 
They will need to discuss when and where they will be able to hold their meetings. 
You should advise them to think about and try find out answers to the following: 

 

 Can they give regular commitment to monthly WI meetings? 

 Would they meet at lunch time/after work? 

 If meetings are held during lunch break, would the company be prepared 
to allow an extra hour once a month for the meeting i.e. lunch break + 
extra hour. 

 Would the company be prepared to provide a meeting room? 

 Would the company provide refreshments? 
 
Subscriptions: 
 
Each member must pay the requisite subscription fee, as set by the NFWI Board 
of Trustees, to join the Workplace WI. The subscription year runs from January 
to December. The subscription fee is apportioned between the WI, the federation 
and the NFWI. However, in its first year, the WI keep the whole subscription fee 
per member and does not send on the federation and NFWI’s portions to their 
federation.  
 
The company may wish to pay the cost of the subscriptions for its employees. If 
this is the case, the Workplace WI will need to ask the company to transfer the 
funds to their WI bank account.  



Things to remember: 
 

1. Consider when would be the best time to meet that the majority of people 
can do, or possibly swap around i.e. one month doing a lunchtime 
meeting, and another month doing an after work meeting. There are also 
of course sub-groups as well as the main meetings that staff can take part 
in.  

2. It might not be possible for a member to continue going after they have left 
the company however they could adopt a bye-law stating that ‘if a member 
has paid their membership fee they are permitted to continue to attend WI 
meetings until the end of the subscription year (i.e. December.’ This would 
of course depend on the security of the office. However, that member 
would also be encouraged to set up a new WI in the workplace they are 
moving to and/or join their local WI if they have not already done so.  

3. Advisers should explain that the WI is an educational charity with a 
constitution that states membership is only open to women. Organisations 
whose constitution stipulates single sex membership are entitled to restrict 
access to the opposite sex. The WI gives women the opportunity to learn 
and develop in a female only environment. However, men are welcome to 
attend courses at our adult education centre Denman College and take part 
in many activities and campaigns. 
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