How do I set up my Facebook page? [hBWI
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Step 1 : Email or Phone Password

Register with Facebook
www.facebook.com Create an account
It's free and always will be.
Before you can create a page (or
group) you must register with
Facebook to open an account.

First name Surname
Mobile number or email address

New password
You can either use your pe.rgonal —
details (these will not be visible 31 v| Aug v 1993 v | Wil resaiopotemy
on the page) or you can create a
SOCia]‘ media email address for By clicking Sign Up, you agree to cur Terms. Learn how we
thi r —e R e RPN Ko T VA
lS. pu pO.Se .g m;'f re:éi:f; 5r-.1£ n-::ti"l:a“t;c-ns froglfn us and can opt outyétany
socialmedia@myfed.com

Female Male

fime.

Create a Page for a celebrity, band or business.



mailto:socialmedia@myfed.com
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Step 2:

éWl The Wi (National Federat...

28 Wi Federation Centenary

Create a page

Create Group

New Groups 1

1. Click ‘Create Page’

Create Fundraiser

Create Ads

IManage Ads

2. Choose ‘Community or public figure’

News Feed preferences

3. Name your page (xxx Federation) and
add category ‘Charity organisation’
Community or public figure
4. Fill in address and phone number
Cr:ri:organisation
| ress

Phone Number (Cptional)
Phone Number (Optiona
Don't show my address. Only show that this business is in the City, State
region.

When you create a Page on Facebook the Pages, Groups and Events Policies
apply.
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Step 3:

1. Add a profile photo — either WI logo or federation logo if you have one
Or click ‘Skip’ to add this later.

2. Add a cover photo — make sure it is the right size (landscape/panoramic). Try
to think of something unique to your federation. Or click ‘Skip’ to add this
later.

Add a profile picture
Help people find your Page by adding a photo.

Add a cover photo
Pages with cover photos typically get more Page likes and visits.

Step 1 of 2 Skip (&1 Upload a Profile Picture Step 2 of 2 Skip [51 Upload a Cover Photo
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Step 4:

Once your page is set up, you can add in more information about your federation
by clicking the ‘About’ tab on the left hand side.

The WI (National
Federation of
Women's Institutes)

@thew

Home - Openlng hOUFS

‘About - Contact details
Evenis - Mission

You can include:

Photos
e statement
Reviews = We bSIte and

Posts other social

Videos o
Services m ed I a
Shop - Overview and

Groups general info
e - And more...

Community
Jobs

Info and ads

Manage promoticns

GENERAL
Category  Charity organisation Edit

Mame  The WI {Nafional Federation of Women's Edit
Institutes)

Jsemame  (@thewi Edit

HOURS

Always open
BUSINESS INFO
¥ Edit Start date

O Price range
£

@ Edit business types

& Mission
We welcome women of all ages and backgrounds and play 5
unigue roke in providing them with the chance to build new
skills and to campaign on issues that matter to them and their

communities.
ADDITIONAL CONTACT DETAILS
hgi@nfwiorg.uk
http:/fwrere thewi.org. ukd
& Edit Other Accounts
MORE INFO
0 About
The Wi is the largast voluntary women's organisstion in the
UKL It plays a unigue role in enabling women to develop new

skil's and gives them opooriunites to campsign on issues
that matter to them and their communities.

Company Overview

The Women's Institute was formed in 1915 with two clear
sims: to revitalise rursl communities and to encourage
women to become more imvolved in produsing food d...
See more

General Information

Tha MFWI has a number of other social networking channels.
These include:

hitp: e twitter comiwomensinstitute
http:ibehindthedoorof104. blogspot. co.ukf

hitp: hawaa youtube_ comiwomensinstitute

Founding date
18 Septambar 1515

Products Edit
If you would like to become a member of Tha W visit the

website hitp:lhansnethewi.org.ukijoin

“fou can slso buy W branded products from the online
W shop

hitp: hwwaa thewi.org ukfwishop

Edit Impressum

Edit Awards

Add menu

Edit Privacy policy

Page ID
1301298751328

Charitable crganisation - Non-profit organisaticn
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Step 5:
You can then start posting — simply start typing in the ‘Write a post’ box on the
‘Home’ tab. You can add photos or videos, by clicking on ‘Photo/Video’ below.

You can also choose when to share it and who can see it.

# Create Post | B2 Photo Album | BJI Live video

Type post here Wl » Happy 103rd Birthday WII.|
A.((jjd photo or BA Photoivideo = Feeling/Activ... E Write Note
viaeo

News Feed
When to share a = Posts are public and appear on your Page and in search results
and who can see O Share Now v QPublic v =4 Boost post

O e\ ‘I"-::-ur Page s stur}f

o for 24 hours

Click here when
ready!
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Step 6: You can also add events, photo albums, notes, etc.
Page Inbox Notifications Insights PUb]lShlﬂg Tools Promotions Settings Help v
The WI (National thLiked v | X\ Following v | A Share | -

i ®
Federation of S, 8

Women's Institutes)

@thewi
Help people take action
Home "I Add a button to the top of your Page
About
»  Easily manage your Page from anywhere
E cvenis ot 16 P Mkiages a0 o gk
Photos No upcoming events
ake it easy for people to find your next event. Create it on Face See all Page tips 2
Notes Create event
Reviews 81% response rate, 27 mins response time
See All e er to turn on the ba
Posts
N 20K likes +58 this wee
Videos Photos * Claire Gardiner and 18 other friends
Services
19K follows
Shop
Groups See Péges vl?eed
Offers
Community 113 were here
Jobs

18,508 post reach this week

Info and ads




